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GOVERNMENT OF KERALA 

Higher Education (B) Department 

NOTIFICATION 

No. 4 8924/B2/76/Highcr Education. Doled, Trivandrum, 19 th April 1979. 

S. F. O. 490/79.—In exercise of the powers conferred by section 
82 or die Calicut University Act, 1975 (5 of 1915) anti “ 

Statute!! and ordinances on the subject, i/r OoNxmmw .ot J 

make the following First Statutes m respect of the conditions ofscivicc otlici 

tharf pension^ provident lunch grain it v. insurance ^ * 

teachers and members of .he non-tcach.ng stall in private Colleges, namch. 

FIRST STATUTES 
Chapter 1 
Preliminary 

1. Short title , and application.-^) These 

called the Calicut University (Conditions of Service of teachers and mem 
of Non-teaching staff) First Statutes, 1979. 

(2) They shall come into force at once. 

(3) They shall apply to all the leaches and mcn.be.-s of the non-teaching 
• staff of private colleges. 

2 Defmtion. —(1) In these Statutes, unless the context otherwise requires, 

(a) “academic yea," means a period of twelve months commennng 

on the first day of June: - . 

Provided that in the case 0 r teaches who are grantedex^m'™ 
till the end of an academic year, the academic year shall meat, a pertod 
ten months commencing from the fust day ot June, 

(b) “Act” means the Calicut University Act, 1975 (5 of 19/5); 

(c) “Chapter” means a Chapter of these Statutes; 

(d) “Direct Payment Scheme” means the scheme hitrrfuced t>Y 
Government for the direct payment of salary to the teaching and n-mdeaelung 

of private colleges u.ider the Educational Agencies which haie apeal 
for Government control in the matter of appointment of the 
teaching staff, in the admission of students and which have execute, 
ment with the Government for that purpose. 


non- 
agrcc- 
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(c) “Form*’ means a form appended to these Statutes; 

institution. 311 ^ *“ <hc Govcn.i^ ^TftfS^SS 

to aiy ) Uni I v^tt’in m t C ^ 1 C ? tinU0US renderttl « a college affiliated 

»n*s? s&S£,yg ■=," „*£"£ 

,‘o any of “SSlt in any “"** 

o 7 tfe 7 e£F^' 

me Jicn of a person holding a permanent appointment in that post, 
but dcfinll Act d 1975 

Iliisiiigs 


Chapter 2 

Conditions of service of teachers in private colleges 

3. Appointment of teachers by direct rerrui/ment —F«r 

In £ E^fish^ind tw>M2ayaliun SEES 

vc, ity givFng a .-JSEffiteS&STOJC-5SS *£.«"«■ 

en^ire^h , af , ap^oin^en's W of%^chm ,, by^dirccf^re" ,m ”t^ ^ In ° rder *° 

of merit such appointments *Tb heK.K ^ 

a panel of three names for every vacanrv r *JL~. ,,,‘1 ^ from 

,hc 

one ofilm'XKmcSml’rf fhtlSn ^ ^ 
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(b) the Principal of the College; 

(c) the Head of Department in the subject concerned; and 

(d) one expert in the subject nominated by the Vice-Chancellor. 

(2) Three members including the member referred to in item (<1) shall 
constitute the quorum for a meeting of the Selection Committee. 

S Notwithstanding anything contained in clause (1), in the case of 
ucational Agency which has voluntarily entered into a written agree¬ 
ment with the Government for the direct payment of salaries to the teachers 
and the non-tcnching stall' of its Ai ts, Science or Training colleges, appoint¬ 
ments of teachere, whether provisional or permanent, shall he made only 
irom a list of persons pepared by a selection committee constituted by the 
Educational Agency and consisting of the following members, namely:— 

(a) two representatives of the Educational Agency nominated by it; 

(b) a person nominated by the Educational Agency from amoungest 
the Principal, Hcadsjof Departments and Professors of the College or where 
the Educational Agency has two or more colleges from amongst the Principals, 
Heads of Departments, and Professors of all those Colleges;^ 

, Provided that before making any such nomination, the educational agency 
shall obtain the eoncurrence of the University. 

(c) one member chosen by the Educational Agency from amongst 
the Secretaries to the Government and the District Collectors: 

Provided that in the case of Oriental Title Colleges, the member chosen 
by the Educational Agency shall be from amongst the category of Principals 
and officers of the Collegiate Education Department not below the rank of 
Professors proficient in the concerned language: 

Provided further that if for any reason the Government consider that the 
officer chosen by the Educational Agency cannot be deputed to the Selection 
Committee, the Educational Agency shall choose another officer from amongst 
the said categories; 

(d) one expert chosen by the Educational Agency from a subject-wise 
list of experts prepared by the University containing not less than five members 
and made available to tbe Educational Agency on its request at the beginning 
of oath acadciii c year : 

Provided dial if the Educational Agencv considers that the 'ist is insufficient, 
it may request for more names to be included in the list and the University, 
shall, as far as pjs-ible, comply with such request. 

(4) A representative of the Educational Agcncv referred to in item (a) 
of clause (3) or the member referred to in item (b) of that clause, as may be 
decided by the Educational Agency, shall be the Chairman «.nd the convenor 
of the Selection Committee constituted under the said clause. 

(5) The Selection Gommittee constituted under clause (1) or clause (3) 
ahull meet as often as is necessary. 



5. Quorna for meting. i.-(l) The quorum for the meetings of the selectiotl 
committee comtituted under clause i.3) of Statute 4 sha be three md shall 
include the members referred to in item (c) and item (d) ot the said clause. 


Provided that ill the case of Oriental Title Colleges, the member 
referred to in the first proviso to sub-clause (c) ot clause (3) of Statute 4 
shall be present to constitute valid quorum. 

(2} If the meeting fixed for a day cannot be held for want ot quorum 
or owing to the absence of one or both of the members referred to in items 
fc) and (d) of the said clause, the meeting shall stand adjourned and shall 
be held on die same day in the following week at the same place and time 
and such adjourned meeting shall be considered to be valid even if either 
or both of the aforesaid members is or are not present. 

(3) If the member referred to in item (c) or item (d) of clause (3) of 
Statute 4 is likely to be absent on leave or otherwise so as to render him unable 
to attend two consecutive meetings of the committee, he shall intimate the 
Educational Agency and the (iovernment or the University, as the case may 
be, sufficiently early and it shall be the duty of the Educational Agency to 
choose a substitute in the manner mentioned m the said item (c) or item (cl), 
as the case may be, and no other meeting of the Selection Committee shall 
be held until the substitute is chosen and notice of die next meeting is given 
to him. 


G. Selection Committee for teaching Staff of private Engineering Colleges .—(1) In 
the case of a private Engineering College appointments to the teaching posts 
including workshop staff whether provisional or permanent shall be made by 
the Educational Agency only from a list of persons prepared by a Selection 
Committee according to the rank assigned by that Committee. 

(2) The Selection Committee for “teaching siaff shall consist of the 
following members, namely:— 

(a) two representatives of the Educational Agency of whom one 
according to the choice of the Educational Agency shall be the 


Chairman; 


(b) a representative of the University; 

(c) the Director of Technical Education or his nominee; 

(d) the Regional Officer of the Ministry of Education or his nominee, 
representing the Central Government; . 

(e) two representatives of the Southern Regional Committee ol the 
Ail India Council for Technical Education to be nominated by 
the Regional Officer of tire Ministry of Education from the panel 

• approved by the Southern Regional Council in consultation 
with the institution concerned and the Director of Technical 
Education; 

(f) The Principal of the institution shall the Membcr-Sccrctary 
excepting for selection to the post of Principal. 

(3) The Selection Committee for^the teaching staff shall meet as often 
as is found necessary by the Chairman. 



(4) The members of the Selection Committee shall be paid lravc,Un g 
allowance by the Educational Agency at the rates at which they are 
eligiblefor under the Travelling Allowance Rules as contained in the Kerala 
Service Rules in case they perform any journey for that purpose. 

7. Quorum for inclines of the Selection committee in Private 
Colleges^—A decision of the Selection Committee for the teaching staff dial be 
valid only if at least five out of the eight members arc present at the m«tmg 
in which the decision is taken and the decision has been agreed to b\ a major ) 
of the members present at the meeting: 

Provided that if the meeting cannol be validly held^for 'wantof the 
minimum number of member, requ.red to be ““^e 'h‘5 statute 

it shall be necessary to hold another meetmg of the Committee as soon as 
possible with sufficient notice to the members and the dcc.s.on taken 
meeting shall be valid. 

iste-t'aSjMSfJSsga 

succeeding year. 

Rules in case they perform any journey. l l \ c . crt choS en by the 

to herein are the officer of the Government n . - P furnished 

Educational Agency from the subject-wise list of experts 

by the University. 

10. WWWdf The membern Inhe 

^aching"staff'selected Purc^Ti^thc b^h of ^rit^oin candida^M _of all 

:: 

for a vacancy reserved for the " ,e ^|: rS / f P amon e a ll the qualified persons 

former case, applications shall be invited from an o g ^ i Ucatkmf 

who are interested in getting the appoi - , of the Community, 

shall be invited only from among the qualified membe. sonnet > 

<c> It shall not be open to the Educat.W Agency 

vacancy into a vacancy for the community and c ^ 

ment of* the vacancy. 

33/I649/MC. 
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Provided" that in ease no suitable candidate belonging to the 
community is available for appointment against the 
it is open to the Educational Agency to postpone the selection and invite fresh 
application from the members of the Community only or from members of all 
Communities. Where applications arc invited from members of all Commu¬ 
nities, the Educational Agency shall make the appointment basis of 

merit only and the vacancy reserved for the community shall be treated as 
lapsed for want of suitable candidates. The fact that such a vacancy has been 
filled up on the basis of merit shall not by itself entitle the Educational Agency 
to claim another vacancy in its place to be filled from the members ot the 

Community. 

(2) The method of selection specified in clause (1) shall apply to all 
vacancies which arise in all departments of the colleges under the Educational 
Agency. The Educational Agency shall clearly indicate in its statement 
before the Selection Committee ns to how the vacancies have occurred and 
whether the vacancies for which interview is to be conducted mils with the 
merit quota or in the quota reserved for the community. The selection 
of a candidate from the community shall be based on merit. 

(3) The selection Committee shall prepare the select list on the basis of 
merit and appointments shall be made only in the order of merit as indicated 
in the list. No candidate who has been included in the select list on the basis 
of merit shall be pas.ed over by a pc rson ranked lower in the same list, wncre 
candidates are bracketed for merit purposes, the selection committee shall 
specifically mention that fact in the list. 

(4) The select list prepared by the selection committee shall not normally 
contain more than three times the number of vacancies likely to arise within 
one academic year. In case the'selection committee proposes to include 
more names in the list it shall record the reasons for the same. 

(5) A select list prepared by the Selection Committee shall remain in 
force only for a period of one year or till a fresh select list is drawn up, 
whichever is later. The list prepared shall be renewed every year. 


11. First appointment of a teacher .—The first appointment of a teacher in a 
private Arts/Science College shall be only as a Junior Lecturer. 

12. A?e limits for direct appoirtmenl .—The minimum and the maximum age 
limits for appointments by direct recruitment of teachers in private colleges 
shall be the same as those applicable from time to time for direct recruitment 
of teachers in Government Colleges. 


13. Form of appointment order .—Every appointment to the teaching staff 
shall be made by a written order of the Manager in Form 1 and a copy ol 
every such order shall be forwarded wnth a report thereon to the University 
for approval. 

14. Approval of appointment. —(1) Approval of every appointment to the 
teaching post shall be made by the Syndicate subject to the condition that the 
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appointment is in accordance with the staff 

and that the person so appointed is fully qualified for the post. 

rn The Denutv Director of Collegiate Education concerned shall verify 

before making direct payment of salaries jd fixed 

rised by him in this behaUl sh > col , c are i n excess of the posts 

whether the teaching po ts P ^ lhe 6 casc of incumbents declared as 

sanctioned by “ u J^„L ra 5 t v the controlling officers shaU ensure that 
supernumeraries by the U , future vacancies until all the 

no fresh appointment is fW vacancies. The direct payment of 

X n es U fhaU n" made b tO the 8 person, appointed against fresh vacancies, 

before the absorption of supernumeraries. 

«. a—--/«. rsA'/S™' 'z? £?%£&&& 

is on leave, shaU be proent m <h Hj , for , he day of absence. 

however constitute a break of service. 

However, the Principal SSSSW 

the Prmci P al ' hat abSCnCC " n °' dcllbCra ’ e 

16. Attendance to “ o1 ! unlc “ 

the working hours of the co g * teacher shall take part in such 

sasarAS- -*->»■* - -•* »• 

required by the Principal. 

17. Restriction of other .f?"^^^^l 1 0 iS Ch< Theys*aU devote their 

teachers of the college in wh'Ch they VJ ^ wi ,hout the written per- 

rntire time to the vwk tfthe “ 8 , ves in any other work of a remunerative 
mission of thePrincipal.W work ; n a tutorial institution hut exdud- 

nature including P r,va,e activities as giving radio talks, writing books 
ing such educational °r cultural acti other B activitics wherein the key role 

fjltt Ams fo^ ntc ^ --,*5rss££ 

(2) Every teacher shall refrai,n fromanyactivity which , ant.-seeu a, or 
which tends to create communal disharmony 



18. Communication to the Management or the University to be routed through 
Principal .—(1) Any communication that a teacherimay address to the manage¬ 
ment of the college or to the University in his capacity as teacher shall be sent 
only through tho Principal. 

(2) A teacher shall not apply for an appointment under any other 
authority, except through the Principal. 

(3) Notwithstanding anything contained in this Statute, in exceptional 
circumstances declared as such by the Vice-Chancellor, the University may 
allow teachers individually or collectively to communicate or apply directly 
to the University. 

(4) In the case of private colleges which have entered into a voluntary 
agreement with the Government for direct payment of salar.y to their staff 
by the Government, such application shall be forwarded by the Principal to 
the Zonal Deputy Director of Collegiate Education concerned who shall 
forward it in turn to his next superior authority with his remains. 

19. Fixation oj posts. —(1) Each college shall send a proposal for fixation 
of the number of posts in each department in accordance with the norms laid 
down by the University. The University shall ordinarily communicate the 
fixation of posts wiihin three months of the receipt of the proposals for fixation 
in the University Office. Proposals for changes in the fixation during the 
year shall be forwarded to the University by the 30th September for 
further approval of the Syndicate. 

20. Salary. —(1) Except as otherwise specified in these statutes the salaries 
of teachers for a month shall be paid by the Educational Agency before the 

fifth of the succeeding month. 

(2) In the case of those Educational Agencies which have entered into 
written agreements with the Government for direct payment of salary to their 
staff by Government the salary shall be paid in accordance with the orders 
of Government issued from time to time and in accordance with such 
agreement. 

21. Vacation salary. —(l) A teacher who has been confirmed in a permanent 
post shall be entitled to full vacation salary. A teacher who has completed 
his probation and who has not been confirmed in a permanent post due to 
the fact that the post in which he is working is not a permanent one shall also 
be paid full vacation salary in case the duration of the vacancy subsists beyond 
the period of vacation. 

(2) A teacher who has been appointed temporarily to a post the duration 
of which exceeds eight months shall also be entitled to full vacation salary 
in case his service is not terminated on the dosing date of the academic year. 
Teachers who are appointed temporarily for specific periods the duration of 
which exceeds six months ending with the last working day of the academic 
yaer shall be entitled to vacation salary in such proportion as the period 



of service rendered during the academic year bears to eight months. Teachen 
temporarily appointed for less than six months shall not be entitled to 
any vacation salary. The proportionate vacation salary is for the whole o: 
the vacation and not for a part of it. 

Explanation 1 .—For the purpose of this Statute, teachers who are appointed 
temporarily shall be entitled to full vacation or proportionate vacation salary 
only in ease the original incumbent of the post does not return and rejoin duty 
prior to or during the vacation. 

Explanation 2—Those who are reappointed at the beginning ot the 
academic year shall be treated as fresh appointees. 

22. Scales of pay.— The scales of pay of teachers of various categories in 
private colleges shall be the same as arc applicable to corresponding categories 
of posts in similar Government Colleges. 

23. Increment.— (1) A permanent teacher or a teacher on probation shall be 
entitled to annual increment in the scales of pay of the post and it shall be paid 
by die Educational Agency as and when due as a matter of course, unless 

it is withheld. 

(2) A teacher duly appointed on probation or for a specified period « 
thrown out of service for reasons other than disciplinary action shall be given 
preference in the matter of future appointments m the private college or 
Is tl,c case may be of any of the private colleges under the management of 
the Educational Agency within the University area. 

( 3 ) a private college teacher thrown out of service for want of vacancy 
and again reappointed after a break in the same post or in another post carry¬ 
ing the same thnc-scale of pay can count h.s prtor service for purpose of incre¬ 
ment under rule 33(a) read with rule 12 (35) (h) of Part 1 of the Kerala 

Service Rules. 

f 4 \ When a teacher woiking in a college under a particular Educational 
Agency takes up appointment to a higher or lower post or to an^dentical 
post in another college run by a different. Educational Agency, his pay on 
such appointment shall be fixed at h.s pay in the prcvious appoiiumu if 
TPnre^ents a Stage in the new appointment or at the next lower stage it is 
not a sta^ in 8 the new appointment the difference bang treated as personal 
pay to be^absorbed in future increases of pay. This will not apply to cases 
of reversions. 

24 Probationsrv and temporary teachers.—A teacher appointed on probation 
or for temporary service Stall be eligible for such scales of pay and snore- 
ments as are admissible to permanent teachers. 

25. Grant of leave. —(1) The Principal shall be the authority to grant casual 

leave. ^ ^ q( . ^ sha| , ^ ?anled by , he Educational Agency on 

the recommendation of die Principal. . 

(3) The leave sanctioned by the F.ducattonal Agency sh^l be prompt 
the Service Book of the teacher concerned as and when sanctioned. 
TheMa'nager ihalfa ttest the entries made in -he Sendee Book. Mure on 
his part to do so sha U entail disciplinary action. It shall be competent fo 



Zonal Deputy Director of Collegiate Education concerned to verify the 
correctness of the entries made in the Service Book in ropcct of private 
colleges coming under the Direct payment scheme. 

26. Teachers not eligible for leave in certain circumstances. —The teachers of 
private colleges who arc allowed to continue in service beyond the date of 
superannuation till the end of the academic year will not be eligible for any 
leave othcr^than casual leave during the period of their service beyond the 
date of superannuation and if they apply for any leave other titan casual leave 
during the period, they shall be retired from service from the date of such 
application for leave. 

27. Absence on duty. —A teacher attending any meeting of any University, 
body or committee in his official capacity or any educational conference, 
seminar etc., approved by the college, or superintending or conducting any 
public examination or engaging in any other activity in which the college is 
interested or attending a civil or criminal court as a witness in obedience to a 
summons from a court or attending a conference or meeting of a committee 
convened by the Central or State Government shall be considered to be on duty 
and be entitled to draw his full salary during his absence: 

Provided that the previous sanction of the Principal shall be obtained for 
any absence of duty under this Statute. 

Explanation 1.—In the case of private colleges which have executed an 
agreement with the Government for the Direct Payment of salary to the staff 
and which continues to subsist, the Educational Conference, Seminars, etc., 
contemplated under this Statute are those which are sposnored by the Central 
Government, the State Government the University Grants Commission and 
any University existing in the State of Kerala. 

Explanation 2.—An activity in which the college is interested means an 
activity which subserves the interests of the teachers and the taught to which the 
University may accord prior approval in consultation with the Director of 
Collegiate Education in the case of private colleges coming under the Direct 
Payment Scheme. 

28. Teachers eligible for Travelling allowance and daily allowance for accom¬ 
panying students cn study tours. —The teachers of private colleges accompanying 
the students on study tours shall draw travelling allowance and daily allowance 
ia connection with the journey to and fro, meeting the expenditure from the 
Personal Deposit account of the Principal. In the case of private colleges 
coming under the Direct payment scheme the prior sanction of the Director 
of Collegiate Education shall be obtained in each case before the tour is 
undertaken. The payment shall be made by the Principal concerned. 
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29. Leave account.— A leave account shall be maintained for each teacher 
in every private college. 

30. Foreign Service. —(l) It shall be competent for the Educational 
Agency to depute a teacher to foreign service as laid down in Chapter XI 
of Part I of the Kerala Service Rules for a period not exceeding five years. 
In the case of those private colleges coining under the Direct PaymcntSchcmc 
the prior permission of the Government shall be obtained. 

(2) The provisions relating to foreign service in the Kerala Service Rules 
shall apply to the teachers deputed to foreign service, except to the extent 
provided for in these statutes. 

31. Payment of Honorarium.— (1) Professors in private colleges who are put in 
charge of the duties of the Principal shall be granted an honorarium of thirty 
rupees per mensem subject to the condition that it shall be paid only if the 
period of charge exceeds fourteen days: 

Provided that no such honorarium shall be paid after three months. 

(2) The lecturers working in Junior Colleges (including oriental title 
colleges) who are put in charge of the duties of the Principal shall also be 
eligible to the honorarium under clause (1) 

Explanation .—For the purpose of this clause, "Junior College" means a 
college which imparts instruction in Pre-Degree courses only. 

32. Travelling Allowance and joining time.—A teacher transferred from 

one institution to another in the University area under the same Educational 

Agency shall be given travelling allowance and joining time as in the case 
of Government Servants governed by the Kerala Service Rules as 
amended from time to time. The travelling allowance shall be paid by 
the Educational Agency in the manner provided for in the Kerala Service 
Rules. 

33. Maintenance of Service Bock.—The Principal of a College shall 
maintain a Service Book in respect of every teacher. 

'34. Seniority List .—Every Edupational Agency shall maintain a seniority 
list of the teachers in the college or of all the colleges in the University area 
as the case may be under its management. 

' (2) The transfer of a teacher from one college to another in the University 
area under the same Educational Agency shall not affect his seniority. 

a The Syndicate may frame guidelines for fixation of inter-se-seniority 
ers The Educational Agency shall have the power to decide dispute* 
regarding seniority of teachers in their colleges. An appeal shall lie to the 
Vice-Chancellor against such decision of the Educational Agency. 
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35. Procedure for making application for study leave and grant of sack leave .— 

(1) Application for study leave shall bo submitted to the Educational 
Agency through the Principal with details of the course or courses of study 
and the examination or examinations which tho teacher proposes to undergo 
during the period of study leave. 

(2) Where it is not possible for the teacher to give full details of the course 
or courses of study and the examination or examinations in his original appli¬ 
cation, or if, after leaving India he is to make any change in the programme 
which has been approved in India, he shall submit the particulars as soon as 
possible to the Educational Agency. In such cases he shall not, unless pre¬ 
pared to do so at his own risk, commence the course of study nor incur any 
expense in connection therewith until he receives the approval of the 
Educational Agency. 

(3) In the case of colleges coming under the Direct Payment Scheme the 
Educational Agency shall not grant any study leave without the prior concur¬ 
rence of the Government. 

A* 

(4) The provisions contained in the Kerala Service Rules for the time 
being in force shall so far as may be, apply to the grant of study leave. 

(5) On completion of a course of study, a certificate in the proper form 
together with certificate of examinations passed or special courses of study under¬ 
taken indicating the dates of commencement and termination of the course 
with remarks, if any, of the authority in charge of the course of study, shall be 
forwarded to the Management. 


36. Certain lapses of teachers to constituteimproper conduct. —The following 
lapses on the part of a teacher in a private college shall constitute improper 
conduct inviting disciplinary action: 


(1) failure to perform his academic duties such as coming to the class 
without preparation for conducting lecture classes, demonstration, 
assessment, guidance, invigilation, etc.: 


(2) gross partiality in assessment of students, deliberately 
or under-marking or attempting at victimisation on 
whatsoever; 


over-marking 
any ground 


• 

(3) inciting students against other students or colleagues or against 
the University or the State Government or the Central Government 
provided that expression of differences of opinion on principles at a 
seminar, or other place where students arc present shall not be deemed 
to constitute improper conduct; 


(4) raising questions of caste, creed, religion, race or sex in his relation¬ 
ship with his colleagues and trying to use the above considerations 
for the improvement of his prospects. 



(5) refusal to Carry out the decisions by appropriate administrative 
or academic bodies or functionaries of the University which aic not 
against the provisions of any law for the time being m torce. 

37. Posting of Women teachers in Women's Colleges— In Private College* 
exclusively set up for women, Women alone shall be appointed as teachers, 

as far as possible. 

38 Risignalicn and discharge.—A teacher may resign from service m the 
college by giving the Educational Agency of the college three monthsjtot.ee in 
writing provided that the Educational Agency, may, in special cases relax 
this period and accept the resignation: 

Provided further that the teacher shall not ordinarily resign during the 
second half of an academic year. 

39. Application of the Kerala Service Rules hike teachers.-~(\ l) Subject to the 
provisions of the Calicut University Act 1075 and the S f ssuedithere¬ 

under, the rules contained in Parts 1 and II oi the Kerala 
the time being in force, except those mentioned below, shall, so fat as i. y 
be, apply to the teachers of private colleges. 

(2) All oidcns, Government decisions rulings and uoufications issued 
by the Government with reference to any pr°jw°n »n 

Kerala Service Rules which arc applicable to the teacheis oi puvate: colleges 
“koTso fa' a, may be apply to them, subject to such modification as 

the context may require. 

Part I, A*. S. R. {Fourth Edition) 

Sub-rule (ii) of rule 1, rules 2, 3 4, 5, 6. 8 P"*** ^(Sriof 
„„ip ii Note under sub-clausc (c) of clause (loA), [2* « \ ) 

rule 12 20 21 22 para (2) under clause (d) of Government Decision No. 

wmmssm' 

to rule 127, 135, Government decision unde l iuIc liJ, 

Part II K. S. R. {Fourth Edition) 

smmmsmm 

No. 12, Form No. 14. 

33/1649/MO. 
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40. Grant oj Special Casual Leave .—Private College teachers who arc office * 
bearers of ihctr respective associations which are recognised by the Govern¬ 
ment when called for discussion by Government by name shall be granted 
special casual leave for the day of the meeting and the minimum clays re¬ 
quired lor the to and fro journey, subject to a limit of one representative 
tor each Association. 

Chapter 3 

Conditions of service of members of non-teaching staff 

41. Qualifications for appointment .—The minimum qualifications for the 
various categories of non-teaching staff in private colleges (including Oriental 
l Hie Colleges) shall be as follows:— 


Posts 

(1) Senior Superintendent 


(2) Junior Superintendent 

(3) Head Accountant 

(4) Upper Division Clcrk/Uppcr 
Division Accountant 

(3) Lower Division Clcrk/Lowcr Divi 
sion Store Keeper/Assistant 
Accountant 


Qualification 

S.S.L.G. or equivalent Examination 
with a pass in the Manual of Office 
Procedure and Account Test (Lower) 
conducted by the Public Service 
Commission. 

do. 

do. . • 

do. 

S.S.L.C. or equivalent qualification 
with a pass in the Manual of Office 
Procedure for earning the third 
increment. Those in service as 
Library/Laboratory Attender having 
5 years service with S.S.L.C. and 
who have passed the clerical lest 

conducted by the Kerala Public 

Service Commission may be pro¬ 
moted on the basis of seniority in the 
lower cadre. Qualified hands if 
available shall be given preference 
before recruiting persons from out¬ 
side: 

Provided that the non-clerical stall' 
(Attendees, Peons), etc., excluding 
the technical staff-like Laboratory 
staff and Library staff who are 
matriculates and who are either in 
regular permanent service or have 
put in three years of service as on 
31-3-1971 are eligible for appoint¬ 
ment in the order of their seniorit 




Posts 


(6) Lower Division Typists 


(7) Mechanic 


*• Staff of Private Colleges who 
_ the method of appointment 

as Lower L. 
continuance as 

Clerks sliall however 

their passing in one 01 . (Std VII now ) 

secutive Annual Com pc. 

conducted by the Kerala 

Service Commission for low , p u y; c 

employees for appointment as clciK. rars 

etc., after the commencement ofthese 

Statutes. Such of those who remain 
unqualified in the test even after 
the four consecutive chances shall 
be reverted to their original posts. 

In the ease of any person whose 
promotion has already been ap¬ 
proved by the Director of Collegiate 
Education before the commence¬ 
ment of these Statutes, such pro- 

riiotion shall be deemed to have 
been validly made. In the ease of 
Allendcrs who arc qualified for 
promotion to the clerical cadre 
every fourth vacancy shall go to 
them 


S.S.L.C. with Typewriting (Lower). 
Provided that the non-clcrical staff 
(Attended, Peons), etc., excluding 
the technical stall' like Laboratory 
stalT and Library staff of the Private 
Arts, Science and Training Colleges 

who are fully qualified and who 
arc in regular permanent service 
or have put in three years of continuous 

service after the commencement of 
these statutes shall be promoted as 
Lower Division Typists against future 
vacancies arising in private Arts, 
Science and Training Colleges. 

VIII Standard with I.T.I. 
qualification. In the absence of 
I.T.I. Certificate holders, those with 
experience as a mechanic nr fitter in a 
well equipped workshop for a period 
of 3 years with VIII Standard 
educational qualification. 



16 


Posts 

(8) Gas Mail 


(9) Herbarium Keeper 


(10) Taxidermist 


(11) Specimen Collector 

(12) Attenders 


Qualifcation 

VI11 th Standard with 1TI (Electrical) 

? unification. In the absence of 
TI Certificate holders, those with 
experience as an Electrician in a well 
equipped workshop ^ for a period 
of 3 years with VIII Standard 
educational qualification. 

(a) For Direct Recruitment 

S.S.L.C. with experience in 
Botany Laboratory. 

(b) For promotion from Laboratory 
Attenders. 

VUIth Standard pass with experience 
in Botany Laboratory (pcrference will 
be given to those with higher educa¬ 
tional qualification) 

(a) For Direct Recruitment 

S.S.L.C. with training in Taxi¬ 
dermy in a Museum or appren¬ 
ticeship under competent 
taxidermists. 

Desirable: 

Shill in mounting specimens 
and pen and ink drawing. 

(b) Promotionfrom the category of 
Attenders. 

Vllth Standard or equivalent, 
training or experience in Taxi¬ 
dermy (preference will be given 
to candidates possessing the mini¬ 
mum general educational quali¬ 
fication of SSLC Standard). 

Literacy in English and Regional 
Language with experience in col¬ 
lection of specimen from local area. 

S.S.L.C. or equivalent with pass 
in Attenders Test conducted by 
the Kerala Public Service Commis¬ 
sion. Technical qualification or 
experience required in the particular 
Section, department or institution; 
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Provided that in the case of the Last Grade Staff of Private Colleges who 
are promoted as Attcnders the following shall be the method of appointment 
and the qualification. 

Qualifications 

Pass in Form III (Std. VII now) 
or equivalent. 

Pass in the Attendees Test 
conducted by the Kerala Public 
Service Commission or 5 years 
regular service under private 
college or colleges. 

Pass in Attcnders test conducted 
by the Kerala Public Service 
Commission. 

Technical qualification or 
experience required ill the 
particular section: 

Provided further that those who have been appointed as Attcnders before 
16-1-1975 by direct recruitment by the Educational Agencies concerned for 
want of qualified hands for promotion from among the last grade servants 
shall continue as such subject to the condition that they pass the eligibility test 
which the Kerala Public Service Commission may conduct in accordance 
with such orders as the Government may issue. 

(13) Last Grade Staff Must be able to read and write 

Malayalam, Tamil or Kannada. 

Not a: For appointment to the post of 
peons by direct recruitment, 

ability to ride a bicycle will 
be a desirable qualification. 


Method of appointment 

By transfer from members of last grade (1) 

staff employed in the private college or 

colleges. (2) 


(3) 

(*) 


42. Grading of Libraries and Librarians. — (1) The Libraries in Private 
Colleges shall be graded on the basis of the following criteria: 


Grade of Library 


Hook Stock 


No. of bonks issued per 
annum 


I Grade 

II Grade 

III Grade 

IV Grade 


Above 15,000 
Between 10,001 & 
15,000 

Between 5,001 & 
10,000 

5000 and below 


Above 30,000 

Between 20001 
& 30,000 

Between 10,001 & 

20,000 

10,000 and below 


(\\ The new grades for libraries will be determined on the basis of the 
statistics regarding the number of Books as on 1-1-1971 and the number of 
Books issued during 1970. 



(2) Save as otherwise provided, theseales of pay for the fourgrades of 
Librarians shall subject to the provisions of the pay revision orders issued 
by the Government, be as follows: 



Old stale 

Revised stale 

Revised scale 



from 1-7-1973 from 1-7-1973 


Rs. 

Rs. 

Es. 

I Grade Librarian 

350-600 

535-835 

700-1270 

II Grade Librarian 

225-450 

410-715 

535-950 

III Grade Librarian • 

140-290 

285-550 

420-720 

IV Grade Librarian 

100-210 

240-445 

350-580 


(3) The qualifications for the four grades of Librarians shall be as 
follows:— 


Librarian , Grade I: 

Qualification: Graduation and Degree or Diploma in Library Science* 

Librarian , Grade II: 

Qualification: Graduation and Degree or Diploma in Library Science. 
Librarian , Grade III; 

Qualification: Graduation and Degree or Diploma in Library Science. 
Librarian , Grade IV: 

Qualification: S.S.L.C. and Certificate in Library Science. 

(4) In the case of any Librarian who was working in a private college 
at tlic time of issue of orders of Government in G.O.MS.No. 39/71/Education 
(F) Department dated 31-3-1971 and who continues to work at the cormncn ce¬ 
ment oi this Statute and who has not yet come over to the revised scale of 
pay as ordered in G.O.(P) No. 91/74/Finance dated 5-4-1974, he shall be 
pninittcd to retain the higher scale of pay as was provided for in the Grant- 
in-aid Code which was then in vogue. 

(5) In the case of a person who was in charge of a Library at the time of 
the issue of the orders of Government in G.O.MS.No.39/71/Education (F) 
dated 31-3-1971 and who was m possession of only the qualification prescribed 
lor the Lower Grade Librarian, he shall be eligible only for the scale ef pay 
attached to that grade of Librarian for which he was qualified atTthat time, 
fie shall however be eligible for the, concession mentioned above. 



Explanation .—For the purpose of this Statute, the Librarians who Wiit 

under qualified at the time of the issue of the orders in G.O.MS.No. 39/71/ 

Education dated 31-3-1971 shall bo eligible for the following concessions: 

(1) Not more than 50% of the future vacancies in each grade under each 
Educational Agency shall be filled up by direct recruitment. 

(2) Librarians who were in service on 31-3-1971 and continued as such 
and who arc absorbed in Grade IV shall be eligible for promotion 
to Grade III provided that (a) the incumbent has put in five years ser¬ 
vice as Librarian and (b) not more than 50% of ihe posts of Grade Ill 
at any time shall be so filled. 

(3) Librarians who were in service on 31-3-1971 and continued as such 
and who arc absorbed in Grade III from Grade IV shall be eligible 
for promotion to Grade II provided that (a) the incumbent has put in 
eight years of service as Librarian and (b) not more than one third of 
the posts of Grade II at any time shall be so filled. 

(4) Librarians who werein service on 31-3-1971 and continued as such and 
who arc absorbed in Grade II or later get promoted to Grade II shall 
be eligible for transfer to Grade I provided that (a) the incumbent has 
put in ten year’s service as Librarian and (b) not more than 25% of the 
posts of Grade I at any time shall be so filled. 

(5) Those who arc promoted/transferred to higher grades by virtue of the 
reservation of posts in item (2) to (4) above shall acquire an additional 
qualification of certificate in Library Science if they do not have any 
such qualification, within a period of two years from the date of such 
promotion/transfer failing which they shall be reverted to the next 
lower grade. 

(6) The percentages specified in items (2) to (4) above shall be in 
relation to the posts in the various categories available as on 1-1-1971 
and in the ease of vacancies arising in future, they shall be in relation 
to the vacancies available for promotion/transfer under item (1) above. 

(7) By virtue of the percentages specified in items (2) to (4) above for pro- 
mot ion/transfer of unqualified Librarian, the claims of a senior fully 
qualified Librarian for promption/tr.\ i;Lv to higher grades shall not 
be affected adversely. 

(8) Those who are now in service as Librarians on the Upper Division Clerks’ 
scale of pay (i.e. Rs. 130-270) shall be eligible for the grade of 3rd Grade 
Librarians (i.e., Rs. 140-293) irrespective of die qualifications possessed 
by them. 

(9) Those who are now in service as Librarian on the Lower Division Clerks' 
grade as pay (i.e., Rs. 90-190) shall be eligible for the grade of the 4th 
Grade Librarian (i.e., Rs. 100-210) irrespective of the qualification 
possessed by them. 



43. Constitution of Selection Committee for appointments.—( 1) la order to ensurd 
that appointments of members of the non-teaching staff by direct recruitment 
are on the basis of merit, sucli appointments shall be made by the Educational 
Agency from a panel of three names for every vacancy recommended by a 
Selection Committee constituted by the Educational Agency consisting oi 
the following members namely:— 

(a) One representative of the Educational Agency nominated by it who 
shall be the Chairman of the Selection Committee. 

(b) The Principal of the college concerned or the seniormost principal 
in the case of colleges under a corporate Management. 

(c) JIhe Manager of the College or Colleges as the case may be. 

(2) Notwithstanding anything contained in clause (1), m the ease of 
any Educational Agency which has voluntarily entered into a written agreement 
with the Government lor the direct payment of salaries to the teachers and 
the non-teaching staff of its colleges, appointment of members of non-teaching 
Stall'whether provisional or permanent, shall be made only from a list of persons 
prepared by a Selection Committee constituted by the Educational Agency 
and consisting of the following members, namely:— 

(a) two representatives of ti e Educational Agency nominated by il; 

(b) a person nominated by the Educational Agency from amongst die 
officers of the Government in the cadre of Revenue Divisional Officers and/or 
Deputy Collectors; 

Provided that in the case of Oriental Title Colleges, the representative 
of the Government shall be chosen from amongst the officers of the 
Collegiate Education Department of the cadre of Principals and Professors: 

Provided further that if for any reason the Government consider that the 
officer chosen by the Educational Aecncy cannot be deputed to the Com¬ 
mittee, the Educational Agency shall choose another officer from amongst 
the said categories. • 

(3) A representative of the Educational Agency referred to in item (a) 
of clause (2) shall be the Chairman and the Convenor of the Selection 
Committee constituted under the said clause. In the ease of private Arts, 
Science and training colleges a decision of the committee shall be 
valid only if at least two members of the Committee arc present, 
out of which one shall be the member deputed by the Government. In the 
case of a Private Engineering College a decision oi the Committee shall be 
Valid only if all the members of the Committee are present at the meeting m 
which the decision is taken and the decision has been agreed to by a majority 

of the members at the meeting. 

(4) The members of the Selection Committee referred to in clause (2) 
shall hold office for a period oi' one academic year from the date of their 
assumption of office as such. 



(5) The Selection Committee constituted under clause (1) or clause (2) 
shall meet as often as is necessary. 

44. Direct Recruitment. —For making appointments to the non-teaching 
posts by direct recruitment the post shall be advertised in two English and 
two Malayalam daily newspapers approved by the University and giving 
a minimum period of thirty days for the aspirants to apply. 

45. Age for appointment, —For the purpose of appointment of members of 
non-teaching staff by direct recruitment the minimum and the maximum age 
followed for similar categories of posts in Government service shall be followed. 

46. Probation. —Every person (oilier than in the Last Grade Service) 
appointed by the Educational Agency shall be on probation as specified in 
section 59 of the Act. 

47. Form of appointment order. —Every appointment shall be made by a 
written order of the Manager in Form I and communicated to the person 
concerned, with a copy marked to the University. 

40. Return to be submitted by Principal to the University. —The Principal of the 
college shall submit not later than the 15th of October every year a return to 
the University showing details of the non-teaching staff employed by the 
College as on the 1st October of that year. Subsequent changes in the staff 
pattern shall also be reported to the University. 

49. Termination of service. —If the work and conduct of a probationer or a 
temporary employee arc found unsatisfactory, liis service may be terminated 
by the Educational Agency after giving him a reasonable opportunity of 
showing cause against the action proposed to be taken. 

50. Maintenance oj Service Book. —(1) The Principal of a private college 
shall maintain a Service Book in respect of every member of the non-teaching 
staff in the form prescribed for Government Officers. Duplicate copies of 
service Books may also be maintained. 

(2) Every member of the non-teaching staff shall provide at his own 
cost a Service Book. 

(3) The Principal shall be responsible for the safe custody and proper 
maintenance of the Service Books and shall produce them for inspection 
whenever demanded by any Officer of the Collegiate Education Department/ 
Technical Education Department as the case may be or of the University or by 
such other person who may be competent to inspect such books, in the due 
discharge of his Official duties. 

(4) The date of birth on page 1 of the Service Book shall be entered 
in words as well as in figures in Christian Era. 

(5) The procedure for making entries in the Service Book shall 
generally conform to the procedure followed in the case of Service Books of 
Government Officers. 

33/*649/MG. 
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( 6 ) The Zonal Deputy Director of Collegiate Education in the case of 
piivate Arts, Saence framing Colleges and Oriental Title Colleges and the 
Director of J echnical Education or such Officer as he may authorise in the case 
of Private Engineering Colleges shall be the attesting Officer in respect of 
entries in part I of the Service Booh. In respect of entries in Part II of the 
Service Book, the Principal shall be the attesting Officer. 


,. c (7) If any member of the non-tcaching staff acquires any additional 
quahhcation during his service, particulars of such additional qualification 
shall be entered in the Service Book by the Principal and the entries got 
attested by the zonal Deputy Director of Collegiate Education concerned, 
m the case of private colleges coming under the Direct payment scheme. 


51. Pay and increment. —The scales of pay and increment of the various 
categories of non-tcaching staff shall be the same as prescribed for the non- 
tcaching staff of corresponding categories in Government Colleges. 

52. Sanction of biennial increments in certain cases. —All Class III and IV 
employees who are working in Private Colleges and who reach the maximum 
of their scales of pay shall be eligible for biennial increments at the same rates 
at the last stage subject to the following terms and conditions:— 

(i) The number of increments beyond the maximum of the scale 
of pay shall be restricted to five, and 

(ii) The pay so allowed shall not exceed Rs. 500. 


53. Grant of Onarn Advance.— All employees in Private Colleges who 
draw a basic salary of upto Rs. 450 under the old scale and upto Rs. 685 
in the revised scale of pay as it existed immediately before 1-7-1978 or such 
other amount as the Government may specify shall be eligible to draw 
a festival advance of Rs. 125 for Onam, Employees in Class III and IV 
may also be paid for the Onam such advance of pay at such rate as the 
Government may by order direct. The advance shall be recoverable in 
such number of instalments as in the case of employees of the Government. 

54. Permanent exemption from test qualification. —(1) All members of the non¬ 
teaching staff of private colleges who have attained the age of 50 and put 
in 25 years of total qualifying service shall stand permanently exempted 
from passing the obligatory departmental tests as in the case of Government 
servants. 

(2) All members of the non-teaching staff of private college who have 
completed 20 years of service or 50 years of age as on 1-6-1971 shall also 
stand permanently exempted from passing the obligatory departmental 
tests. 

(3) The non-teaching staff of private Engineering Colleges who do 

not possess the obligatory test qualifications at the commencement of these 
Statutes shall be exempted from pas.' ' • sucli test upto and inclusive of 
5-6-1980. ^ 
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55. Absence without leave .—The absence of a non-teaching employee, without 
leave, shall entail forfeiture of pay and allowances. If he absents himself 

without leave for more than seven days continuously, his service shall be 
liable to be terminated, provided that the employee shall be given a 
reasonable opportunity to explain the reason for his absence. 

56. Attendance .—Unless otherwise permitted by the Principal of the 
College, every member of the non-teaching staff shall be present in the 
College during office hours or during such time as may be required by the 
Principal. 

57. Presence during holidays in certain eases .—In the case of those private 
colleges coming under the Dire/^t Payment Scheme, the non-teaching start 
of private colleges who are treated as non-vacation employees under these 
Statutes who are given a holiday on grounds like “Founder’s Day, Death 
of Staff member, religious holidays and such other holidays of a like nature, 
which are not authorised holidays for Government Colleges, shall compensate 
such a holiday by working on a subsequent authorised holiday. 

Explanation.—For the purpose of this Statute, “authorised holiday” 
means a public holiday which is declared as such by the Government from 
time to time in respect of Government offices. 

58. Communication to the Educational Agency or the University .—.All communi¬ 
cations by the non-tcaching staff to the Educational Agency or to the Univer¬ 
sity shall be sent through the Principal . 

59. Application foi other appointments No member of the non-teaching staff 
shall apply for an appointment under any other authority, except through 
the Principal of the college. 

60. Disciplinary proceedings .—The provisions in Chapter 4 on disciplinary 
action against teachers of private colleges, shall, mvtatis mutandis apply 

to the non-teaching staff. 

61. Acceptance of other uvrk .—No member of the non-teaching staff shall, 
engage himself in any other work of a remunerative or honorary nature, 
except with the previous sanction of the Educational Agency. 

62. Maintenance of'staff Ust .—Every Educational Agency shall prepare 
and maintain in the form specified by the Director of Collegiate Education 
a staff list, otherwise, called the seniority list of the members of the non- 
teaching staff of the college or of all the colleges as the case maybe under 
its management category-wise, and the Head of the Institution may approve 
the list provisionally, after careful scrutiny of the records, pending finalisation 
of the appeals, if any, preferred by the aggrieved parties. In the event of 
transfer of an employee from one college to another under the same Educa, 
tional Agency his seniority shall be safeguarded. 



63 Circulation of the staff list. -( 1 ) The staff list provisionally am,roved 
shad he circulated to the members of the non-teaching slaffinviting offretiom 
and suggestions , f any from the member conerned, within one mond, 

f SllUa?e d Fd,r/nr' fCU11 ShaI ! lhcnbc s « b ““«ccito the Director of 
Collegiate Education with the remarks of the Iiducational Agency within 

withTdlt^il f S°?* lhC Ia f ^ ate . specified for the receipt of the representations 
A 1 * ed s,at ement showing the names in the order of seniority in each 
grade their qualifications the date of first appointment to the grade and 
such other particulars as the Educational Agency deems accessary. 

r* n ^ , 1 2 l ? F ' ducationa i I Agency shall submit the list to the Director of 

Colkgiate Education or the Director of Technical Education as the ease 

^rmination of Seniority.—(\) Seniority of an Officer in a grade in a 
unit shall be decided with reference to tire date of first appointment, in that 
grade in the unit, provided he is duly qualified for the post. 


(2) In the case of those in the same grade in the same unit whose date 
offirst appointment is the same, seniority shall be decided with reference to 
age, the Older being senior. In case the appointment is from a select list 
then seniority shall be decided according to the ranking in the said select 


(3) The Director of Collegiate Education may after considering the 
representations, if any and after hearing the parties, if considered neccssaxC 

fhaU Se be n fin 4 Pr ° VC W,th ° T without chan 6 c and fhc list approved 

(4) The appeals, if any, in regard to the gradation list approved bv 
patS * may ^ hCard by ,hC Vice - ChaucclIor and appropriate orders 

(5) When a member of non-teaching staff leaves service from the 
Institution or is transferred from one Institution to another or from one 
category of Service to another in the same Institution, a note to that effect 
shall be entered against his name in the last column of the staff list. Persons 
joming thdnsutution subsequent to the finalisation of the list, shall be in¬ 
cluded in the list, then and there under the appropriate category. 

G5. Confirmation and promotion.—W The appointment of an Officer who 
has satisfactorily completed his probation maybe made permanent against 

vacanc / tl,at rna y exist or arise in the grade with effect 
from the date of commencement of continuous service or the date of occurrence 
oi the vacancy whichever is later. 

(2) Where two or more Officers are eligible for permanent appointment, 
such appointment shall be made only in the order of seniority. 



66. Filling up of vacancies. —Subject to the rules in force in similar Govern¬ 
ment Institutions regarding qualifications and method of appointment, the 
vacancies in the higher grades shall be filled up by promotion from the 
next lower categories, if qualified persons are available, according to 
seniority in the case of non-sclcction posts, and according to merit and 
seniority in the case of selection, posts, and if there arc no candidates avail¬ 
able for promotion to the higher grades, the posts shall be filled up by 
direct recruitment by inviting applications and selection by the Manage¬ 
ment in the manner laid down in these Statutes. 

67. Eligibility for promotion, increment etc., to certain casses. — (I) Under 
qualified non-teaching staff of Private colleges who were in the Lower Division 
Grades on 9-2-1970 shall be eligible for promotion to the Upper Division 
Grades but they shall be eligible for the post of Head Accountant/ 

Senior Superintendent or Junior Superintendent only after they pass the 
Account Test (Lower) and possess the minimum S. S. L. G. Qualification. 

(2) The members of the non-teaching stall'of private colleges who were 
in service on or before 1-4-1962 and who arc underqualified to hold that 
post shall be eligible to get the maximum in the revised scale of pay as it 
existed immediately before 1-7-1973. 

(3) The members of the non-tcaching staff of private colleges appointed 
on or after 1-4-1962 and who do not possess the minimum qualification 
of S. S. L. C. shall be eligible for corresponding ten increments in the revised 
scale of pay as it existed immediately before 1-7-1973. 

68. Application of the Kerala Service Rules to the non-teaching staff. —(1) Subject 
to the provisions of the Calicut University Act, 1973 and the Statutes issued 
thereunder, the Rules contained in Parts I and II of the Kerala Service Rules, 
for the time being in force, except those mentioned below, shall, so far as may 
be apply to the members of the non-teaching staff of private colleges. All 
orders. Government decisions rulings and notifications issued by the Govern¬ 
ment with reference to any provisions in Parts I and II of the Kerala Service 
Rules which are applicable to the members of non-teaching staff of private 
colleges shall also, so far as may be, apply to them, subject to such modifi¬ 
cation, as the context may require. 

Part I, K. S. R. (Fourth Edition) 

Sub-rule (ii) of rule 1 rules 2, 3, 4, 5, 6, 8, para 2 of the Ruling under 
rule 11, Note under sub-clause (c) of clause (16A), (24) and (31) 
of rule 12, 20, 21, 22, para (2) under clause (d) of Government Decision No. 1 
under rule 23, Note 1 under rule 26, first proviso to sub-rule (2) of rule 33, 
rule 34, 39, 40,44 and Appendix IV, 45, 49, 50, Note to clause (f) of rule 
51, 53, Notes 3A and 4 of rule 55, 60, 60-A, 62, clause (a) of rule 63, clauses 
(a) and (b) of Note 2 under rule 72, first, second and fourth provisos and the 
explanation to rule 75 and Notes 1, 3, 5, 6 and 7 under rule 75, Government 
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decisions 1 and 2 under rule 77, Notes 2 and 6 to rule 81, 91, 91 A, clauses (a) 
to (c) and (g) of rule 103, 107 to 110-A, Note to rule 112, Note 5 to rule 
117, 120, Government decision under rule 125, exception (3) to rule 127 
135, Government decision under rule 139, rules 157 to 159. 

Part II, K. S. R. (Fourth Edition 

Items (a) and (b) of rule 5 and Government Decision No. 2 thereunder, 
rules 6 to 11, Government Decision No. 2 under rule 34, notes 2 to 4 of rule 
47, 53, 54 note 2 to rule 63, 93. Appendix I, Appendix IV, Appendix IVA, 
Sub-rule (2) of rule 1 of Appendix VI, Appendix VIII. Appendix XII, 
Form No. 12, Form No. 14. 


Chapter 4 


Disciplinary action against the Teachers of Private Colleges 

69. Penalties .-—'The following penalties may, for good and sufficient 
reasons and as hereinafter provided, be imposed on teachers of private colleges, 
namely:— 

(i) Censure; 

(“) Withholding of increments or promotion; 

(iii) (a) Recovery from pay of the whole or part of, any pecuniary loss 

caused to the private college by his ncglicncc or breach of 
orders; 

(b) Recovery from pay to the extent necessary of the monetary 
value equivalent to the amount of increments ordered to 
be withheld where such an order cannot be given effect to; 

Explanation'. —In cases of stoppage of increments with cumulative effect 
the monetary value equivalent to three times the amount of increments ordered 
to be withheld may be recovered. 

(iv) Reduction to a lower rank in the seniority list or to a lower grade 
or post or time-scale or to a lower stage in a time-scale; 

(v) Compulsory retirement; 

(vi) Removal from the private college which shall not be a disquali¬ 
fication for future employment; 

(vii) dismissal from the private college which shall be a disqualification 
for future employment in any of the institution maintained by or 
affiliated to the University. 
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70. Dxciplinary authority .—The Educational Agency shall be the discipli¬ 
nary authority in respect of the teacher of a private college in respect of the 
penalties specified in Statute 69. 

71. Procedure for imposing major penalties. —(1) (a) No order imposing 

any of the penalties specified in items (iv) to (vii) of Statute 69.. 

shall be passed except after an enquiry held in accordance with the provisions 
of this statute. 

(2) Whenever a complaint is received or on consideration of the report 
of an investigation or for other reasons, the Educational Agency is satisfied 
that there is prima-facie case for taking action against the teacher of a private 
college, such authority shall frame definite charge or charges which shall be 
communicated to the teacher of a private college, together with the statement 
of the allegations on which each charge is based, and of any other circum¬ 
stances which it is proposed to take into consideration in passing ordcrsjn the 
case. The teacher concerned of the private college shall be required to sub¬ 
mit within a reasonable time to be specified in that behalf a written statement 
of his defence and also to state whether he desires to be heard in person. The 
teacher of the private college may, on his request be permitted to peruse or 
take extract from the records pertaining to the case for the purpose ol preparing 
his written statement provided that the Education Agency may, for reasons 
to be recorded in writing refuse him such access if in its opinion such records 
are not strictly relevant to his case. After the written statement is received 
within the time allowed the Educational Agency is satisfied that a formal 
inquiry shall be held into the conduct of the teacher of the private colleges, 
it may pass an order accordingly. 

(3) The formal enquiry may be conducted by: 

(i) the Educational Agency of the private college, or 

(ii) any authority or person authorised by the Educational Agency. 

(4) Any authority or person conducting the inquiry (hereinafter referred 
to as the inquiring authority) may during the course of the inquiry il it seems 
necessary, add to, amend, alter, or modify the charges framed against the 
teacher concerned in which case the teacher shall be required to submit within 
a reasonable time to be specified in that behalf any further written statement 
of his defence. 

(5) 'Hie teacher of the private college, shall for the purpose of preparing 
his defence be permitted to inspect and take extracts from such records as he 
may specify, provided that such permission may be refused if lor reasons to 
be recorded in writing in the opinion of the inquiry authority such records arc 
not relevant for the purpose. On receipt of the further written statement 
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^ a - (2) ° r . ,f n V"c>> statemn, is re c«ved wilhinthe time 
specfied therefor or in case where the accused is not required lo file a written 

suehTt".! U " d | C ' ' C sa ‘ d dause> i l,e . ilK l uirin 8 authority mav inquire into 
such ol the charges as are not admitted. ' 1 

(6) The disciplinary authority, if i, i s not the inquiring authority, may 
nominate any pc,son to present the case in support of the charges before the 
inquiring authority. 1 he teacher may engage a legal practitioner to defend 
ms case u he so desires. 

(7) The inquiring authority, shall, in the course of the inquiry consider 
documentary evidence and take such oral evidence as may be relevant or 
matcna! in regard to the charges. The teacher or his Advocate shall be 
entitled to cross-examine witness examined in support of the charges and 
to give evidence in person and to have such witnesses as may be produced 
examined in his defence. T he person presenting the case in support of the 
charges shall be entitled to cross-examine the teacher of the private college 
and the witnesses examined in his defence. If the inquiring authority declines 
to examine any witness on the ground that his evidence is not relevant or 
material it shall record its reasons in writing. 


Explanation .—If the inquiring authority proposes to rely on the oral 
evidence of any witness, the authority shall examine such witness and give 
an opportunity to the accused teacher of the private college to cross-examine 
the witness. 

(8) I he teacher of the private college may present to the inquiring 
authority a list of witnesses whom he desires to examine in his defence. The 
inquiring authority shall issue written request to secure the presence of such 
witnesses unless he is of the view that such witnesses’ evidence arc irrelevant 
to die case of enquiry andshall arrange to examine such witnesses in accor¬ 
dance with the general principles of taking evidence. 

(9) At the conclusion of inquiry the inquiring authority shall prepare a 

report of the inquiry recording its findings on each of the charges together 
widi the reasons therefor. If, in the opinion of such authority, the proceed¬ 
ings ol the inquiry establish charges different from those originally framed, he 
may record his findings on such charges, provided that findings on such charges 
shall not be recorded unless the teacher of the private college has 
admitted the fact constituting them or has had an opportunity for defending 
himself against them. * ° 

(10) The record of the inquiry shall include:— 

(i) the charges framed against the teacher of the private college and 
the statement of allegations furnished to him; 

(ii) his written statement of defence if any; 

(iii) the summary of the oral evidence considered in the course of the 
inquiry; 

(iv) the documentary evidence considered in the course of the inquiry; 



(v) the orders including order of refusal if any, made by the disci¬ 
plinary authority or the inquiring authority in regard to the inquiry 
and; 

(vi) a report setting out the findings on each charge and the reasons 
therefor. 

(11) The disciplinary authority where it is not the inquiring authority, 
shall consider the record of the inquiry and record its findings on each charge. 

(12) If the disciplinary authority, having regard to the findings of the 
charges is of the opinion that any of the penalties specified in items (iv) to 

(vii) in Statute 69 shall be imposed, it shall— 

(a) furnish to the teacher of the Private college, a copy of the report 
of the inquiring authority and where the disciplinary authority is 
not the inquiring authority a statement of its findings together 
with brief reasons for disagreement, if any, with die findings of 

.. the inquiring authority; and 

(b) give him a notice stating the action proposed to be taken in regard 
to him and calling upon him to submit within ‘a specified time 
which may not exceed one month, such representation as he may 
wish to make against the proposed action; 

(13) The disciplinary authority shall consider the representation, if any, 
made by the teacher of the private college in response to the notice under clause 
(12) and determine the penalty, if any, to be imposed on the teacher of the 
private college and pass appropriate orders on the case. 

(14) If the disciplinary authority having regard to its findings is of opinion 
that nny of the penalties specified in item (i) to (iii) in Statute 69 shall be 
imposed, he shall pass appropriate orders in the ease. 

(15) Orders passed by the disciplinary authority shall be communicated 
to the teacher. 


72. Procedure for imposing minor penalties. —(1) No order imposing any of the 
penalties specified in items (i) to (iii) of Statute 69 shall be passed except 
after,— 

(a) the teacher is informed in writing of the proposal to take action 
against him and of the allegations on which it is proposed to be 
taken and given an opportunity of showing cause against the 
action proposed to be taken against him. 

(b) such representation, if any, is taken into consideration by the 
Educational Agency. 

(2) The record of proceedings in such cases shall include— 

(i) a copy of intimation to the teacher of the proposal to take 
action against him; 

(ii) copy of the statement of allegations communicated to him; 

.(iii) his representation, if any; 

(iv) the orders of the case together with the reasons therefor. 

36/1649/MG. ' 
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Chapter 5 

Special Provisions in respect of Private Colleges which have 
accepted the Direct Payment Scheme 

73. Applicability of the chapter. —'[’he provisions of this chapter shall apply 
only to those private colleges which have accepted the direct payment of 
salaries bv the Government to the teaching and non-teaching staff of colleges 
and which have executed agreements with the Government for that pruposc. 

74. Drawing Officer.— The Principal of the College, whose appointment 
has been duly approved by the competent authority, shall be the drawing 
office;- in respect of all the members of staff, both teaching and non-teaching 
of the college. 

75. Inspection of- wotklvad by the Director of Collegiate Education etc.— The 
Dire tor ol Collegiate Education or the oificer authorised in that behalf by the 
Director of Colgate Education shall be competent to examine in detail the 
workload of each department of study in each college and the staff position 
and saifS?^ liimtclf that no extra staff is permitted to continue in service. The 
Director shall, if he so desires, have periodical consultation with the University 
in the matter. 

76. Inspection of accounts, Registers , eft—The accounts and registers of the 
college shall be open to inspection and audit by officers deputed by the Govern¬ 
ment, the Director of Collegiate Education and the Accountant General, 
Kerala. 

77. Responsibility and duties of the Principal. —(1) The Principal shall prepare 
.the salary bills ol the station the basis of the data available as on the 15th 
of every month and present it to the Office of the Zonal Deputy Director of 
Collegiate Education confi ned on or before the 20th of every month. 

(2) The Principal shall also furnish along with the bills a statement showing 

particulars of remittance, date of remittance amount remitted, Chalan No. 
and Head of Account and a statement of the staff showing particulars of 

leave taken and the number of days of casual leave availed of by the staff 

• 

(3) A certificate of remittance of the previous month shall be furnished 
along with the bill for the succeeding month. 

(4) The orders issued by Government from time to time regarding the 
preparation of salary bills of the staff in private colleges, shall, apply to such 
colleges and it shall be the duty of the Principals to follow such orders. 

(5) The Principal shall be held personally responsible for the proper 
maintenance of accounts, vouchers and such other records relating to direct 
payment, fee collection and remittance thereof as prescribed from time to 
time by the Government. 
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Name o f College 

1. Bill No. 

2. Period of claim 


3. Amount 

4. Date of pissing 

5. Date of encashment 

6. Name of Treasury 

7 Dale of disbursement and amount 
8. Balance of undisbursed a,nmiut 
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Chapter 6 


Miscellaneous 
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79. ' Proof of date of birth. —(1) Every person newly appointed in a private 
college whether on probation or otherwise shall produce satisfactory proof of 
his date of birth to the appointing authority for being entered in the Service 
Register. The entry in the service register shall he full and it shall indicate on 
what evidence the date of birth is acccptcdby the authority who is competent 
to make an entry in the Service Register. The date of birth when accepted 
and recorded as such, shall form conclusive evidence of the same in respect 
of all future transactions. Except in exceptional eases where it has been 
adequately made out that the concerned per on did not and could not have 
an opportunity to make any request for correction of his date of birth, requests 
for correction or alteration of date of birth shall not be allowed within two 
years of the date of retirement. Mere correction of date of birth in school 
records of a teacher or a member of the non-teaching stafT of a private college 
shall not by itself confer a right on such person to have his date of birth 
corrected in the Service Register. 

(2) Tu the ease of jxusons who have attended a recognised school, 
the School Leaving Certificate or an authenticated extract of the admission 
register of the school or college where the Officer last studied ?Jir II be acci pled. 
If the dale of birth entered in the jehool cr college record is alleged to be 
incorrect, the person concerned may adduce: at i*factoi\ evidence to prove the 
correct date ol birth. In respect of pri\atc colleges a nting under the Direct 
Payment Sch< me, correction of date of birth in the Service Register shall 
•he made only with the prior consent of the Governin' nt. 

80. Extension of jurisdiction of the Di>ector of Vigilance Investigation to private 
colleges, —(1) The Director of Vigilance Investigation, Kerala' shall be com¬ 
petent to inquire into cases of misconduct, corruption, etc., against the 
teachers and members of the non-reaching staff of private colleges receiving 
aid or grant from the Government, the University Grants Commission or the 
University, that are referred to him by the Educational Agency or the Univer¬ 
sity or the Director of Collegiate Education in respect of the various types of 
cases specified in G. O. (P) No. 26/71/Vigilance dated 28-12-1971'issued 
by the Vigilance Department of the Government of Kerala, as modified 
from time to time, or in accordance withsuch other orders, as may, from time 
to time, be issued by the Government of Kerala. 

(2) On receipt of a request as specified in clause (1), the Director of 
Vigilance Investigation shall conduct the enquiry in the manner laid down 
inG.O. (P) No. 26/71/Vigilance dated 28-12-1971 and forward the enquiry 
report to the Educational Agency for suitable action. 

01. Application of the Manual of Office Procedure for offer work .—The Edu¬ 
cational Agencies shall follow the provisions of the Manual of Office Pro¬ 
cedure in conducting office work. Regular inspections shall be conducted 
by the University to ensure that the Manual of Office Procedure is being 
correctly followed in the private colleges. 



82. Consequential Amendments in Parts / and II of the Kerala Service Rules in 
real/on to l male College Slaf.~l\Jnlcss the subject or context otherwise requires 
whenever an expression mentioned ill colutim 1 of the schedule occurs in 
Pi * , !!, 11 ?* . thc Kerala Service Rules as extended by these Statutes 
there shaU be substnuted therefor the expression set opposite toil in column 
of the said schedule. 

P ?, 3 ' KcraJa Technical Education (Private Engineering 

Col leges/Polj tech rues) Service Rules, 1975 shall cease to apply in respect of 
nvate Engineering Colleges Irom thc date of commencement of these Statutes. 


FORM I 

(See Statutes 13 and 47) 

Appointment Order 

Station: 

Date; 

Shri/Smt. (II. E. name and address of the teacher/incmbcr of thc non. 
teaching staff). 

is appointed as.(H. E. designation of the post 

and nature of the appointment) under this in Educational agency on a pav o 

Rs . P‘ 111 1 ‘he scale of Rs.(name of the college) 

rom .to.subject to the pro- 

visions of thc Calicut University Act, 1975 and thc Statutes, Ordinances and 
Regulations made thereunder and such other rules and orders issued from 
tune to time by the University of Calicut or by such other authority who may 
be competent to issue such rules, orders, etc., under the said Statutes. 


Seal of the Governing 
body or Managing Council. 


Signature of Manager. 








Schedule 


(See Statute 82) 

0 ) 


( 2 ) 


(i) Government Seivice 
State Service 
Service 

Public Service. 

(ii) Government Servant 
Government Servants 
Servants 

Officer of Government 
Government Officials 

(iii) Interest of Government 
Public Interest 

(iv) Audit Officer 
Accountant General 


Service under ilir 

Educational 

Agency 



An Employee of the Private 
College 


} 

I 


Interest of the College 


Director of Collegiate Education/ 
Director of Technical Education 


(v) Kerala Civil Services (ClassilicaO 

tion, Control and appeal) Rules, ^Chapter -I of these Statutes 

1900 J 


(vi) Officer 

An Officer 
Officers 
Retired Officer 


A member off lie Private College 


(vii) Government Laboratories 
(viii) Government Machinery 

(ix) Officer on leave 


Private College Laboratory 

Machinery in a Private College 

A member of staff of the Private 
College 


(x) In Rule 124, Part 1 of Deputy Director of Collegiate 

K. S. R. for the words “Accountant y Education concerncd/Director 
General” I of Technical Education or such 

J officer authorised by him. 





(xi) In rule 147 of Part I, K. S. R. for'' 
“Service under the State 
Government’ 5 ' 


(xii) Public Convenience 

(xiii) Disciplinary Proceedings: 
Tribunal 


Service under the Educational 
►Agency 

Convenience of the Institution 

Disciplinary Authority 


By order of-the Governor, 

V. VeNKITANAKAYANAN, 

Special Secretary, 

Higher Education Department. 

Explanatory Note 

This does not form part of the notification but is intended to give its 
general purport. 

Section 82 of the Calicut University Act, 1975 (5 of 1975) confers 
power on the Government to make the First Statutes of the University of 
Calicut, notwithstanding anything contained therein. The Government 
have published all the Statutes for the various matters provided for in the 
Act except those relating to the conditions of service of teachers and members 
of the non-teaching staff of Private Colleges (excluding pension, insurance 
and gratuity which have already been published). It is considered necessary 
that the First Statutes on the conditions of service of teachers and members 
of che non-teaching staff of Private Colleges should now he published. The 
present notification is intended to achieve this object. 
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